
 
 
 

1. From the MyHR home screen, click on 

“My Employment” under Help topics.  

 

 

 

2. This will bring you to a list of My 

Employment topics. Select 

“Immigration” from the list of topics.  

 

 

 

 

 

3. This will bring you to a list of 

Immigration topics. Select “EAD 

Reimbursement” from the list of topics.   

 

 

 

 

 

4. This will bring you to the EAD 

Reimbursement Request. Review the 

eligibility criteria and frequently asked 

questions before proceeding.  

 

Select the ‘Request’ button.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 

5. Enter the requested information into 

the form, upload your receipt, then 

select “Submit”.  

 

 

 

 

 

 

 


